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Dear Parents/carers, 
 
I am writing to you to remind you about the importance of sending your child/children to school. The work they 
miss when they are off has an impact on their learning as well as making your son or daughter uncomfortable 
when they return as they are not sure of the work they have missed or should be completing. 
 
I know there are times when children are really ill and do need their bed, however if they are well enough to 
get up and play, please send them to school. I will look after them and if they take a turn for the worse, I will 
contact you. Most of the time children make a good recovery once they are distracted. Sometimes it is difficult 
to make that decision. If so, please ring me and we will discuss it.  
 
Also, I cannot give permission for children to take holidays during term time so please do not ask, the same 
rules apply as last year. Please see the leaflet enclosed. 
 
If your child is absent from school, please inform the school by 10:00am or school will contact you. You need 
to inform school of the reason why your child is absent, illness is not detailed enough as a record of absences 
is kept.  
 
If attendance drops below 95%, you will receive a letter informing you of this; if this continues I will have to 
contact the EWO who will visit you to discuss why your child’s attendance has dropped. 
 
Please do not worry, if your child is genuinely ill I do understand. 
 
If you would like to discuss this matter further please make an appointment with me.  
 
I know I have your support on this matter and appreciate it, I know you understand I have to inform you of this 
each year.  
 
Thank you again for your continued support 
 
 
 
 
Yours sincerely 
 
 
 
Sharon Rogan 
Head Teacher 
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